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Adding a Listing to existing Directory
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Order Activity Sub Categories

Type of Service Business Caption Listing

Order Details Add Indent "Smith Hall" with telephone number to 
appear under existing sub category "Dormitories"

Directory 
Sample with 
Indent 
Levels

0 Frontier University
1 Information
2 Events Hotline 289-9281

2 Class Schedules 289-9282

1 Residence Halls 289-9280

2 Dormitories
3 Alfred Hall 289-9283
3 Dana Hall 289-9284
3 Smith Hall 289-9999
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Adding a Listing to existing Directory
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Adding a New Business Listing
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Order Activity New Caption Listing

Type of Service Business Caption Listing

Order Details • New Listing
• Establish a new Caption Listing

Directory 
Sample with 
Indent 
Levels

0 Acme Copier Co
1 Customer Service 100 Main   555-1212

1 New Orders 250 Main   555-1000

1 Repair 300 Main   555-1213
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Adding a New Business Listing
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Adding a New Business Listing
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Adding a New Business Listing
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Adding a New Business Listing
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